SHORT TERM RENTAL CHECKLIST
Applicant:__________________________
Property address:_________________________

Date:__________________________________

SITE PLAN:
(  Drawn to Scale
· Dimensions of property lines
· Parking area with number of spaces indicated

· Driveway location
(  Garbage containers/disposal area
(  All structures
( All outdoor recreation areas (decks, patios, dock, fire pits, pool, hot tub, etc.)
FLOOR PLAN:

( All rooms/guest rooms identified
( Dimensions of egress windows for all rooms used for sleeping including type of window (double hung, casement, or slider)
CERTIFICATE OF COMPLIANCE:

( Certificate must indicate number of bedrooms served
WATER TEST:
( Current Year
GUEST DISCLOSURE:

( Name, phone number, permanent address of owner, operating lessee or managing agent
( Maximum number of guests
( Visual location of septic system
( Property rules related to the use of the property such as outdoor features, fire places, grills etc 
( Notice that all city nuisance ordinances will be enforced
GUEST RECORDS: (Beginning 2019)
( Name, address, phone number, number of guests per stay and record of sales tax collected

ANNUAL REPORT: 
( Copy of the guest records for each stay
( 

